


 

Annexure I 

1. Login on the Car-D Portal using your Email and Password received on your emails. 

 

 

  



  

2. Click on “Create Cargo” on left Menu bar or Click on Workspace and click 
“Add new Cargo” under Workspace. 

  

 

 

  



  

3. Initiator has to provide all the inputs asked in the Input form: If a cargo 
movement is happening from terminal of one office to terminal of another 
office, then only office of origin terminal will be required to input details. 

After input all the details initiator has to click on “Submit” for approval. 

  

 

 

  

  



  

Details asked in the input form: 

Inputs Input Type Input From Mandatory/Optional 

Origin National 

Waterway 

Dropdown (Single 

input) 

User’s RO NW, Coastal Port, 

Foreign Port, IBP 
Mandatory 

Origin Terminal Dropdown 
All Terminals on that Origin 

NW 

Mandatory 

Loading 

Commencement 

Date 

Date From Calendar 

Mandatory 

Loading 

Commencement 

Time 

Time Clock 

Optional 

Loading Completion 

Date 
Date From Calendar 

Mandatory 

Loading Completion 

Time 
Time Clock 

Optional 

Vessel Departure 

Date 
Date From Calendar 

Mandatory 

Vessel Departure 

Time 
Time Clock 

Optional 

Destination National 

Waterway 

Dropdown (Single 

input) 

All NW, Coastal Port, Foreign 

Port, IBP 
Mandatory 

Destination 

Terminal 
Dropdown 

All Terminals on that 

Destination NW 

Mandatory 

Vessel Arrival Date Date From Calendar Mandatory 

Vessel Arrival Time Time Clock Optional 

Unloading 

Commencement 

Date 

Date From Calendar 

Mandatory 

Unloading 

Commencement 

Time 

Time Clock 

Optional 



Unloading 

Completion Date 
Date From Calendar 

Mandatory 

Unloading 

Completion Time 
Time Clock 

Optional 

Via National 

Waterway 

Dropdown (Multiple 

Allowed) 

All NW, Coastal Port, Foreign 

Port, IBP 

Optional 

Cargo Form Dropdown 

Dry Bulk, Break Bulk, 

Containers, Liquid Cargo, Ro-

Ro, ODC 

Other options can be added on 

Master Data 

Mandatory 

Voyage Distance Type by user In Nos. Mandatory 

Commodity Dropdown 

Coal, Fly ash, Coking Coal, 

Sone Chips, Containers, 

Automobiles, Passengers, 

ODC, Goods 

Other options can be added on 

Master Data 

Mandatory 

Quantity (MT) Type by user In Numbers Mandatory 

Shipper Name Type by user Text (with Suggestion) Mandatory 

Vessel Owner 

Dropdown IWAI, Others Mandatory 

If Others, Type by 

user 
Text (with Suggestion) 

Mandatory 

Vessel Name 

If Vessel Owner is 

IWAI 

Dropdown 

All IWAI vessels Name 

Mandatory 
If Vessel Owner is 

Others 

Type by user 

Text (with Suggestion) 

Vessel DWT 

If Vessel Owner is 

IWAI 

Autofill 

Autofill 

Mandatory 

If Vessel Owner is 

Others 
In Whole Numbers 



Type by user 

Vessel Operator Type by user Text (with Suggestion) Mandatory 

Remarks Type by user 
Text, number, special 

character 

Optional 

  

  



  

4. After Initiator submit the cargo movement, approver of the same office has to 
approve the data from “Pending for Approval” tab under workspace. 

 

  

Approver can approve each movement using the edit option or select multiple 

movements and click on Approve. 

  

 

  

  

  

  



 

  

All the internal dashboard will get updated based on the data approved by the 

Approvers 

 


